


First of all, a huge congratulations to Amanda (our 

Taking Care Administrator) and Mark Kyle as they 

welcomed baby boy Jackson Thomas into the world on 

20th March. 

However there has been sadness amongst their joy as Amanda’s 

Grandmother passed away soon after the birth and her Father 

passed away in July after a short illness. Please remember the family 

in your prayers. Cathy Mullin continues to cover the post and is 

managing the work superbly despite a steep learning curve!

At the office we are preparing for a busy training season from 

September through to December. I will be involved training different 

groups – V.I.Ps (Volunteer and Interns Programme), Y.A.Vs (Young 

Adult Volunteers from the Presbyterian Church of USA), Licentiates 

for the Ministry and 10 training events for Designated Persons. 

The trainers will be busy too. The calendar is fully booked for the 

month of September and filling up fast for other months so if you 

want to organise a Refresher training session before Christmas then 

get in touch with us sooner rather than later. 

The Taking Care Committee will meet on 29th September. Amongst 

other things, the council has responded to the government 

consultation, ‘Co-operating to Safeguard Children and Young People 

in Northern Ireland.’ 

Finally, we are pleased with how well the new online system for 

Access NI is working with just a few teething problems to begin with. 

You can read more about the process in this issue.

If you have any questions about anything in the Taking Care Update 

please do not hesitate to contact us.

Take Care,

deborah (Programme Co-ordinator)

Training for 
Designated 
Persons
New training for all Designated Persons has 

been arranged for the Autumn season at 

venues throughout Ireland. All Designated 

Persons are encouraged to attend one of 

the events, whether they have been to a 

D.P. training event before or not. It will be an 

opportunity to meet with other D.Ps, reflect 

on child protection incidents, learn together 

and be confident in the important role that 

they have been appointed to. 

All events will start at 7:30pm and finish at 

9:30pm unless stated otherwise.

2nd Saintfield PC, Saintfield 

Tuesday 8th September 

Cootehill PC, Co Cavan 

Thursday 17th September 

Hamilton Road PC, Bangor

Monday 21st September

Cunningham Memorial PC, Cullybackey

Monday 28th September

Donoughmore PC, Co. Donegal

Thursday 8th October 

Lucan Centre, Co.Dublin

Thursday 15th October

Drumachose PC, Limavady

Monday 19th October

Ballygawley PC, Ballygawley

Tuesday 3rd November

Assembly Buildings, Belfast

Tuesday 10th November 10:30am – 12:30pm 

(Registration from 10am)

Bannside PC, Banbridge

Thursday 19th November

To register please contact the office  

on 90417290 or email  

takingcare@presbyterianireland.org

editors’ Welcome 
(28th Edition)

Foundation Training
This training is for new leaders or 
those who have never attended 
Taking Care Training before. There is 
no need to register for these events.
 
All events will start at 7:30pm and 
finish at 9:30pm unless stated 
otherwise.

Druminnis PC, Co. Armagh 

19th October

Assembly Buildings, Belfast

21st October 10:30am – 12:30pm 

2nd Comber PC, Comber

22nd October 

Whitehouse PC, Belfast

3rd November

1st Ballymoney PC  

16th November

Other dates & venues are to be 

confirmed. Please see website. 

www.presbyterianireland.org/Training-

Events
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Presbyterian Church in Ireland 

Taking Care Two
::4.2 THE APPoINTMENT oF A DESIGNATED PERSoN
The appointment of a designated person is very important and should be considered 

carefully. The people best suited for this task are those whose occupations, or lengthy 

voluntary experience, have brought them into contact with children. Those who have 

already participated in foundation training in child protection e.g. nurses, doctors, 

teachers, social workers or probation officers may be particularly suitable. 
The designated person should noT be the minister or Clerk of session. it should NoT 

be someone who is employed by the congregation as a youth/children’s worker or a 

person already heavily involved in youth/children’s work within the congregation.
The kirk session may wish to appoint two people to the role, particularly if the 

congregation is dealing with large numbers of children, young people and volunteers. 

The kirk session may wish to appoint one male and one female. When a small 

congregation is unable to appoint a suitable person to the position of designated 

person, the assistance of a neighbouring church, or the presbytery should be sought. 

one designated person can represent a joint charge.

The Designated Person should complete the Registration 

for Designated Person form (available in Section 12) and 

send a copy to the Taking Care office. 

::4.3 THE RoLE oF THE DESIGNATED PERSoN 
There are five main roles of the designated person:1. The designated person must be consulted with if a child protection incident 

arises. if this were to occur the guidelines in section 3 should be followed. 

2. To organise Taking Care training for leaders within the congregation.  

The designated person does this by contacting the Taking Care office  

who will provide a trainer. 3. To oversee the appointment process for new leaders including co-ordinating the 

distribution of applications forms and making sure that leaders are vetted where 

appropriate and reference request forms are sent. Members of session, leaders 

in charge of organisations and administrative staff can help with this process. 

4. To remain a point of contact with the Taking Care office so that relevant 

information such as the Taking Care update can be sent. Therefore it is important 

that the office is informed of any change in a designated person’s contact details. 

5. To report to kirk session on a regular basis about any child protection issues, 

this does not include specific details about a child protection incident (as this 

information may have to remain confidential) but for example, changes to the 

vetting system, information about a training session or concerns to do with leader 

compliance of the policy in one of the organisations. 
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• Pray for the Designated 

Persons’ training 

events that will be held 

throughout the Autumn.    

Pray for safe travel for all 

participants and that all 

those in attendance will 

feel more confident about 

their role.

• Pray for Designated 

Persons, Ministers and 

others who are dealing 

with child protection 

incidents in their 

congregations. May 

they have wisdom and 

sensitivity to deal with 

issues that can so often 

be complex.

• Give thanks for the safe 

arrival of Amanda’s baby 

boy, Jackson Thomas.  

Pray for her and Mark 

as they adjust to life as 

parents.

To receive daily prayer points to help support both mission at home in Ireland and further afield sign up to PCI’s 

prayer e-mail service. Every morning you will receive new prayer items to help www.presbyterianireland.org/prayer 

Points  
for Prayer

access ni Update
We are pleased with the success of Access NI’s new 

online system for facilitating police checks (N.I). Apart 

from a few teething problems, the system has most 

certainly improved the service in terms of speed, 

efficiency and tracking forms.  

We would like to highlight the following:

1. Once a form has been submitted online, it will not be processed 

until the AFL (Application form for leaders) has been received by 

the office. If we have not received it after 90 days then there is the 

possibility that the online form will have to be completed again 

because it will have disappeared from our system. 

2. The AFL (Application Form for Leaders) is only available online 

and can be found at www.presbyterianireland.org/takingcare 

3. Once on the NI Direct website (www.nidirect.gov.uk/accessni-

criminal-record-checks) applicants must complete an Enhanced 

Disclosure check, NOT a basic or standard check. An Enhanced 

Disclosure check is the only one suitable for those working with 

children or vulnerable adults.

(AFL/02) 
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Describe your reasons for taking up this position. 
 
 
 
Give details of previous experience of working with children/young people/vulnerable 

adults. 
 

Have you attended Taking Care Training within the last three 

years? 

No  Yes  

1st Referee 
Name 

 
Address 

 
 

Phone/Email 

 

2nd Referee 
Name 

 
Address 

 
 

Phone/Email 

 

Interviewed by Name 
 Position 
 Name 
 Position 
 

Date of Interview  Session Decision Approved 
 

 

Not 
Approved  Deferred 

 

Reason for Decision 

 
 
 

Signature of Session Member 

 

Date 

 

(AFL/02) 
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Applicant instructions 
 

1. Go to www.nidirect.gov.uk/apply-for-an-enhanced-check-through-a-registered-body 

2. Select the green button to Apply for an enhanced check through a registered body. 

3. Create an account by registering your email address and creating a password [keep these 

details safe as you will need them to track the progress of your case]. 

4. Once you have successfully logged in, you will be taken to the on-line application. 

5. Enter the PIN number below at Step 1 of the form completion. 

 
7 3 8 0 3 2 

 
6. Enter the name of CONGREGATION when asked for ORGANISATION REFERENCE  

(Step 5). 

7. Complete the remainder of the form and click on CONFIRM AND PROCEED to finish the on-

line process. 

8. You must note below the 10 digit AccessNI reference number in the boxes below:- 

 

Application Reference1            

 

9. Return this form to the Designated Person/Minister.  

Identity validation (To be completed by Designated Person/Minister) 

 

Three documents should be produced in the name of the applicant; one from Group 1 and 

two from Group 2.  If this is not possible, then four documents from Group 2 should be 

produced, one of which being a birth certificate issued after the time of birth.  At least one of 

these documents should be photographic identification. 

 

Applicant details as they appear on the ID documentation provided: 

Full name: ………………………………………………………………………. 

Date of Birth: ………………………………………………………………………. 

Current Postcode: ………………………………………………………………………. 

 

I confirm I have seen the original ID documentation as indicated on the 

attached sheet. 

Date of ID check ………………………………………………………………………. 

Signed ………………………………………………………………………. 

Name (Capitals) ………………………………………………………………………. 

 

                                            
1 This is the 10 digit case reference number provided on the confirmation page(Step 12) and email 

when the applicant completes their details on the AccessNI on-line system. 

(AFL/02) 
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GROUP 1 

GROUP 2 
 Current passport (any nationality) 

 Birth certificate (UK, ROI, Isle of Man or Channel Islands) 

issued after time of birth 

 Biometric Residence Permit (UK) 
 Marriage/Civil Partnership Certificate (UK, Isle of Man or 

Channel Islands) 

 Current driving licence (UK, ROI, Isle of 
Man, Channel Islands or any EU country)  HM Forces ID card (UK) 

 Original birth certificate (UK, Isle of Man or 
Channel Islands) issue at time of birth  National Insurance Card or notification letter with NI number 

(UK) 
 Original long form Irish birth certificate –

issued at time of registration of birth  Firearms licence (UK and Channel Islands) 

 Adoption certificate (UK, Isle of Man or 
Channel Islands) 

 Bank / Building Society Account Confirmation Letter 

 
 
 
 
 
 
 
 

*documentation must be less than 3 months old 
 
 
 
 
 
 

** documentation must be issued within the last 12 months 
 

 Electoral ID card (NI only)  EU National ID card 
 Cards carrying the PASS Accreditation logo (UK and 

Channel Islands) 
 Senior SmartPass (Translink) (NI only) 
 Current UK driving licence (old paper version) 
 Examination certificates (16-18 year olds only) 
 Bank/Building Society Statement (UK or EEA)* 
 Credit card statement (UK or EEA)*  Utility Bill (UK or ROI)* – not mobile phone 

 Benefit statement (UK)*  Addressed payslip*  Mortgage statement (UK or EEA)**  Financial statement (UK)**  P45/60 statement (UK and Channel Islands)**  Land and Property Services Agency rates demand (NI 

only)** 
 Work Permit/Visa (UK) (UK Residence Permit)**.  

Letter from a Head Teacher or Further Education College 

Principal (16-18 year olds in full time education – only to be 

used when other documentation routes are exhausted)** 

THIS FORM SHOULD BE SENT TO: THE TAKING CARE OFFICE, ASSEMBLY BUILDINGS, 2-10 FISHERWICK 

PLACE, BELFAST, BT1 6DW 
 

 

(AFL/02) 
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PRESBYTERIAN CHURCH IN IRELAND APPLICATION FORM FOR LEADERS  Name of Congregation  Name of Applicant  Date of Birth 
 Name of Organisation  Position applied for  Is this a paid position?            No  Yes    

If the role involves working with children how often will this be? 

 Once a week or more* 
 

 Any overnight* 
 

 Four or more times in a thirty day period*   Four or more times a year but less than four times in a thirty day period  
If the role involves working with Vulnerable Adults in what capacity will this be? 

 Visiting vulnerable adults every week in their own home 
  Driving a church minibus every week*   Providing personal care for a vulnerable adult e.g. washing, toileting*   Transporting to a health care appointment* 

  Handling money for a vulnerable adult*  
 Other 

 
Have you had treatment for any illness during the past five years which 
may have a bearing on your ability to work with children and young 
people?  Yes  

No  

If Yes, please specify  Is there any reason that you cannot take up a position in regulated activity 
(i.e. working regularly in an unsupervised capacity with children, young 
people or vulnerable adults)? Yes  

No  

Do you have any convictions that are not ‘protected’ (as defined by the 
Rehabilitation of Offenders (Exceptions) (Northern Ireland) Order 1979, as 
amended in 2014)?             Yes  

No  

Signature of Applicant  Please be aware that a criminal record will not necessarily prevent applicants from gaining a position. 
The Presbyterian Church in Ireland’s policy on the recruitment of ex-offenders and Access NI’s Code 

of Practice is available in the ‘Resources’ section of our website. * This position is eligible for an enhanced disclosure check. By signing this form you give permission 

to progress with an application that involves the barred list check. It is a criminal offence to apply for 

an Enhanced Disclosure check if you are on one of the barred lists.  

garda Vetting 
Update
As of immediate effect, any Garda 

Vetting forms with previous address 

from Northern Ireland without a 

postcode will be returned. As Eircodes 

are introduced, please put these on the 

forms as well. 

Always check the forms 

before posting them.
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www.presbyterianireland.org/takingcare

Taking Care Office, 

Assembly Buildings, 

Belfast BT1 6DW 

T: +44 (0) 28 90417290 

E: takingcare@presbyterianireland.org 

www.presbyterianireland.org/takingcare

1. Can leaders put photographs of children 

on the church website/Facebook page?

Parental permission must be obtained before 

using any pictures of a child/group of children 

on a website (Taking Care Guidelines, 8.3). 

This is the same for any social media site 

(Taking Care Guidelines, 8.4). 

2. Can leaders be friends on Facebook 

with young people in the organisation that 

they are leaders of?

Leaders should think carefully before 

adding a child or young person in the 

organisation in which they are leaders, as 

a friend or follower on a social networking 

site (Taking Care Guidelines, 8.4). Please 

read the full guidelines on this important 

topic in Section 8. 

3. What level of qualification does a First 

Aider require at a youth organisation?

The Taking Care Guidelines state that 

“Each organisation should have at least one 

nominated and adequately trained first aider” 

(Taking Care Guidelines, 9.6). The first aider 

should be trained adequately to meet the 

needs of the children within the organisation. 

E.g. if a child with a specific medical condition 

joins an organisation, a First Aider may need 

further training in order to know best how to 

treat their condition. 

4. Where can I receive Risk Assessment 

forms to complete for youth 

organisations?

Church insurance companies advise that a 

Risk Assessment form should be completed 

for each organisation as well as outings/

activities taking place outside of the norm. 

Examples of Risk Assessment forms can 

be viewed at www.presbyterianireland.

org/takingcare  as well as the blank Risk 

Assessment form which can be found on 

the website under ‘Child protection forms’ 

which is in the ‘Resources’ section. 

5. Can anyone in our church deliver child 

protection training?

It is only those who are recognised as 

Taking Care Trainers who can deliver 

training on the Taking Care programme. 

All Taking Care Trainers have completed 

the training the trainer’s course accredited 

through Union College. The training is 

organised through the Taking Care Office 

(unless it is taking place in the Trainers’ own 

congregation).

6. Does a leader need to attend training 

if they have already attended training at 

their day job?

Taking Care training is child protection 

training specific to the guidelines of 

the Presbyterian Church in Ireland. It is 

recommended for all leaders once every 

three years. It is the responsibility of the Kirk 

Session to ensure that everyone who should 

have attended the training has done so.

7. What happens if a leader is unable to 

attend the Foundation training which has 

been organise?

Ideally, a new leader should first attend 

Foundation training before working with 

children and young people. Foundation 

training is organised by the Taking Care 

Office and takes place at 10-11 venues twice 

a year. If a leader is unable to attend any of 

the Foundation training currently organised 

then it is advised that they attend a 

refresher training event rather than wait 

for six months before the next round of 

Foundation training.

8. If a leader is unable to attend the 

Refresher training in our church, where 

can they get the same training?

Refresher training assumes some knowledge 

and aims to remind leaders of the basics 

and update them on anything new. 

Refresher training is usually organised by 

the Designated Person and is recommended 

every three years.

Dates of Refresher Training hosted by 

congregations are listed on the website. 

Please contact the church that is hosting the 

event if a significant number of leaders from 

your congregation are planning to attend. 

www.presbyterianireland.org/Training-

Events/Training/Congregational/Taking-

Care-Child-Protection-Training/Taking-

Care-Refresher-Training 

9. Does an 18 year old attending a youth 

organisation need a police check?

They do not need to be police checked 
unless they are appointed as a leader 
and given leadership responsibilities. 

10. Do helpers at a Parents and Toddlers 

group need a police check?

A police check is not required if 
the parents/carers of the children 
are present at all times and take 
responsibility for their own children. 
If the children are taken to a separate 
room and/or are supervised by leaders 
from the church and this takes place 
four or more times a year, then these 
leaders need to be appointed by 
Kirk Session (which includes a police 
check).

We receive a lot of questions on a daily basis at the Taking Care Office so I thought it would be a good idea 

to share with you ten frequently asked ones along with the answers and also where you can read more about 

each issue. Many of you will know the answers to a lot of these but it should act as a quick reminder! 

Top Ten Frequently asked questions
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